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INOJIUTUHKA
o0padoTku nepcoHaabHbIX JaHHBIX MBOY «lllkosa Ne 47» r.o. Camapa
1. O0mue moJ10keHHs

1.1. Hactosmas nonutuka o6paboTku nepcoHanbHbIX JaHHBIX MBOY «lllkona Ne 47» r.o.
Camapa (nanee — [lonutuka) onpezensier uean 00padoTKH NEPCOHATBHBIX JaHHBIX,
KaTeropHu H NepeueHb 00pabaThIBa€MBbIX IIEPCOHAIBHBIX JaHHBIX, KATETOPUH CYOBEKTOB,
IIepCOHANIBHBIE JaHHBIE KOTOPBIX 00pabaThIBAlOTCS, CIOCOOBI, CPOKH UX 00pabOTKU U
XpaHEeHHs], IOPSIOK YHHUUYTOXKEHHUS IEPCOHATBHBIX JaHHBIX IIPU JOCTHIKEHUH LeIel X
00paboTKH WM IPU HACTYIUICHUH MHBIX 3aKOHHBIX ocHOBaHu#i B MBOY «Illkoma Ne 47y r.0.
Camapa (nanee — [lIkona).

1.2. JloxanbHbIe HOPMATUBHBIE aKThl U HHBIE JOKYMEHTBHI, perlaMeHTHpYIoLIHe 00paboTKy
IepCOHAIBHBIX AaHHBIX B llIkose, pa3pabaTeIBaloTCs ¢ y4eToM MOJI0XeHu# [ToMuTHKH.
1.3. Jle#ictBue [TomuTHKH pacripocTpaHseTcs Ha IepcoHaIbHbIE JaHHbIe, KoTophle [1Ikoma
0OpabaTeIBaeT ¢ UCTIOJIB30BAaHHEM H 0€3 HCIIOIb30BAHHUS CPEACTB aBTOMATH3AIHH.

1.4. B IlonuTHKe UCIIOIB3YIOTCS CIIEIYIOLINE MTOHATHS:

e IIEPCOHAJIbHBIE JaHHBIE — 100ast UH(POPMALIUS, OTHOCSIIASICS TIPAMO HIIH KOCBEHHO
K OIPEIENICHHOMY MM OIpefieNiseMoMy (pu3ndeckoMy Iuny (CyOBeKTy
NIEPCOHANIBHBIX JaHHBIX );

e IIEPCOHAIbHBIE JaHHbIE, pa3pelIeHHbIe CYOBbEeKTOM MePCOHATBHBIX JAHHBIX IS
PacnpoCTpaHeHHs], — IEPCOHAIBHBIE JAHHBIE, IOCTYI HEOTPAHUUYECHHOTO KpyTa JIHIL
K KOTOPBIM IIPEJOCTaBIIEH CyOBEKTOM MEPCOHAIBHBIX JaHHBIX IyTeM dauH
corsacus Ha 00paboTKy IepCOHAIBHBIX JaHHBIX, Pa3pEIICHHBIX CYyOBEKTOM
NIEPCOHAJIBHBIX JAaHHBIX IS PACIPOCTPAHEHHS B MIOPSIIKE, IPEAYCMOTPEHHOM
@enepanbHbpM 3aKk0HOM 0T 27.07.2006 Ne 152-®3 (nanee — 3akon);

e OIIEpaTop NEPCOHANBHBIX AaHHBIX (omeparop) — [1Ikomna — ropuanYecKoe JIHIo,
CaMOCTOSTEIBHO MM COBMECTHO € IPYTHMH JIMLIAMH OpraHu3youiee u (HIH)
OCYILECTBIsIONEe 00paboTKy NEPCOHATBHBIX JAaHHBIX, ONPEACIIAIONIEe [EITH
00pabOTKHU NEPCOHANBHBIX JaHHBIX, COCTAB MEPCOHABHBIX JAHHBIX, OJIEKALIUX
o0paboTke, necTBUS (OIepaIin), COBepIaeMble ¢ IEPCOHATBHBIMHI JAHHBIMH;
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e 00paboTKa MEPCOHATBHBIX JaHHBIX — JCUCTBUE (OTIepaIys) Uil COBOKYITHOCTh
JeicTBU (omepanuii) ¢ mepcoHATBHBIMU JTAHHBIMH C UCIIOJIb30BaHUEM U 0¢3
UCIIOJIb30BaHUs CPEJICTB aBTOMATHU3allMH, BKIIOUasi cOOp, 3amuch,
CUCTEMAaTH3AIINIO0, HAKOIIJICHHE, XpaHEeHUe, yTouHeHHE (0OHOBJICHHE, U3MEHEHHE),
U3BJICYCHHE, UCTIOJB30BaHNUE, Tepeaady (pacnpocTpaHeHue, pel0CTaBlIeHuUE,
JIoCTy), 00e3nMnYrBaHue, OJIOKUPOBAHUE, yIaJICHIE, YHHUTOXKEHUE;

e ABTOMAaTH3MPOBaHHAS 00pPabOTKa MEPCOHANBHBIX JAHHBIX — 00pabOTKa
MEPCOHAITBHBIX JaHHBIX C MTOMOIIBIO CPEJICTB BEIUUCIUTEILHON TEXHHUKHY;

e pacmpoCTpaHEHHE NEPCOHANBHBIX JaHHBIX — IEHCTBUS, HApaBJICHHbIC HA
PacKpBITHE TIEPCOHATBLHBIX JAHHBIX HEOTPEACIIEHHOMY KPYTY JIHUI;

e TpEeJOCTaBJICHHE NMEPCOHATBHBIX TaHHBIX — JEHCTBUS, HAIIPaBJICHHbBIE HA PACKPBITHE
MEPCOHAITBHBIX JaHHBIX OMPEICICHHOMY JIUITY WM OMPEICICHHOMY KPYTY JIUIL;

e OJIOKMpPOBaHHE NMEPCOHATBHBIX JAHHBIX — BPEMEHHOE TIpeKpaIieHue oopadoTKu
NIEPCOHAIBHBIX JAHHBIX (32 UCKIIIOUEHHEM CIIydaeB, eciii 00padoTka HeoOXxoauma
JUISL yTOYHEHUS IEPCOHANIBHBIX JAHHBIX);

e YHUYTOXXEHHE MMEPCOHATBHBIX TaHHBIX — IEHCTBUS, B PE3YJIbTATE KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM BOCCTAHOBUTH COZEpKaHHE MEPCOHATbHBIX TaHHBIX B
nH(OPMAIIMOHHON CUCTEME MEPCOHANTBHBIX TAHHBIX U (WJIH) B PE3yJIbTAaTe KOTOPHIX
YHUUYTOXKAIOTCSI MaTepHalibHbIe HOCUTENU ePCOHANBHBIX JaHHBIX;

e 00e3TMYMBaHKE TEPCOHATBHBIX JaHHBIX — JACUCTBHUS, B PE3YJIbTaTE KOTOPHIX
CTaHOBUTCS HEBO3MOXKHBIM 0€3 HCIOJIb30BaHUSI JOTIOTHUTEIHLHONU HH(pOpMaIIun
OTIPECIUTh IPUHAICKHOCTD MTEPCOHATBHBIX JTAHHBIX KOHKPETHOMY CyOBEKTY
MEPCOHAIBHBIX JaHHBIX;

e HWH(POPMAIIMOHHAS CUCTEMA MTEPCOHATBHBIX TAHHBIX — COBOKYITHOCTh
coJiepkanuxcs B 6a3zax JaHHBIX MEPCOHATBHBIX JAHHBIX U 00ECIEUNBAIOIINX HX
00paboTKy HHPOPMAITMOHHBIX TEXHOJIOTHIA U TEXHUIECKUX CPENICTB;

e TpaHCTpaHUYHAA Mepe/iadya MepCoOHaIbHBIX TaHHBIX — Mlepeiadya MepcoHaIbHBIX
JAHHBIX Ha TEPPUTOPHUIO0 HHOCTPAHHOTO TOCYAAPCTBA OPraHy BIACTH
MHOCTPAHHOTO rOCYAapCTBa, UHOCTPAHHOMY (hHU3UUYECKOMY JIHILY WU
WHOCTPAHHOMY IOPHINYECKOMY JIUILY.

1.5. llkomna kak oreparop MepCOHATBHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmronath KOHPHUACHIINATBHOCTD MTEPCOHAIBHBIX JTAHHBIX, @ UMCHHO HE
pacrpocTpaHsATh IEpCOHATbHBIC TaHHBIC U HE Tepe/laBaTh UX TPETbUM JIMIaM 0e3 corjacus
cyOBeKTa MepCcoOHaTbHBIX JaHHBIX WM €r0 3aKOHHOTO MPECTABUTEIS, €CIIH HHOE HE
MPEAYCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.2. O6ecrieunth CyObeKTaM MEPCOHAIBHBIX TAHHBIX, UX 3aKOHHBIM MPEICTABUTEISIM
BO3MO)KHOCTh O3HAKOMJICHHS C IOKYMEHTaMH M MaTe€pHaIaMH, COAEPKAIUMH UX
NEPCOHAJbHBIC TAaHHBIE, €CIIM HHOE HE IPEAYCMOTPEHO 3aKOHOIaTEILCTBOM.

1.5.3. Pa3bsacHATH CyOBbEKTaM MEPCOHAIBHBIX JAHHBIX, MX 3aKOHHBIM MPEICTABUTEIISIM
HOPUINYCCKUC IMMOCICACTBHUA OTKa3a NpCA0CTABUTh NCPCOHAJIBHBIC JJAHHBIC.

1.5.4. bnokupoBaTh WK yJalsATh HEIPAaBOMEPHO 0OpabaThIBaeMble, HETOYHBIE
MePCOHANIbHBIC JaHHBIC TUOO 00ECTIEYNTh UX OJIOKMPOBAHKE WIIN yIAaJICHHUE.



1.5.5. IIpekpatuth 00pabOTKY M YHHUTOXHUTH HIJIA 00C€3TUYUTh MEPCOHATBHBIC TaHHBIE JINOO
obecreynTh mpekpalieHue 0opaboTKN U YHUUTOKEHUE WM 00€3TMUMBaHIe MTEPCOHATBHBIX
JTAHHBIX MIPU JOCTKEHUHU LIETTH UX 00pabOTKH.

1.5.6. IIpekparutb 00pabOTKy MEPCOHATBHBIX JTAHHBIX WK 00€CIIEUNTh MTPEKPAIICHIE
06pa6OTKI/I MEPCOHAJIbHBIX NAHHBIX B CJIy4ac OT3bIBa CYGBGKTOM MNEPpCOHAIBHBIX JAaHHBIX
coryacusi Ha 00pabOTKy ero NMepCOHANBHBIX JTaHHBIX, €CIIM HHOE HE TIPEAYCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOIONIPUOOpETATENIEM HIIA TOPYIUTEIEM [0 KOTOPOMY
SIBIISIETCS CYOBEKT MEPCOHATBHBIX JJAHHBIX, HIIM UHBIM corJianieHueM Mexay LlIkomnoi u
CYGTJGKTOM NEPpCOHANIBHBIX TaHHBIX.

1.5.7. IlpuauMaTh Mepbl, HEOOXOIUMBIE U JOCTATOYHBIC ISl 0OECTICYCHUS BBITTOJTHCHHS
06}133HHOCT€I>'I, Hpe,Z[yCMOTpeHHBIX 3aKOHOM 158 HpI/IHHTBIMI/I B COOTBCTCTBUU C HUM
HOPMAaTHUBHBIMHU IIPABOBBIMH aKTaMHU.

1.6. [lIxona Bnpage:

1.6.1. CamMOCTOATENBEHO OMPEEATh COCTAB M MIEPEeUeHb MeP, HEOOXOIUMBIX M IOCTATOYHBIX
111 00ECTIeYeHHU S BBITTOJIHEHUS 00SI3aHHOCTEH, TPEeTyCMOTPEHHBIX 3aKOHOM U MPUHSITHIMH B
COOTBETCTBHH C HUIM HOPMaTHBHBIMH IPABOBBIMU aKTaMH, €CJIM HHOE HE TIPETyCMOTPEHO
3aKOHOAATCIIBCTBOM O HepCOHa.HBHBIX JAHHBIX.

1.6.2. Ucnionp30BaTh MepcoOHAIbHBIC TAHHBIE CYOBEKTOB MEPCOHANBHBIX JAaHHBIX 0€3 UX
corjiracus B Ciiyvdasax, MpeaAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.3. [IpenocTaBnaTh NepcoHaNbHbIE JaHHbBIE CyOBEKTOB EPCOHANBHBIX JaHHBIX TPETbUM
JIMILaM B CITy4asiX, IPEAYCMOTPEHHBIX 3aKOHOJATEIECTBOM.

1.6.4. [lopyuuts 00pabOTKy NMEpCOHATBHBIX JAHHBIX IPYTOMY JIMILY C COTJIacHsl CyOBbeKTa
NepCOHATILHBIX JIaHHBIX, €CJIM HHOE HE MPEAYCMOTPEHO (heaepaTbHbIM 3aKOHOM, Ha
OCHOBAHHUU 3aKJIF0YaEMOT0 C 3TUM JIUIIOM JI0ToBopa. JInio, ocymecTsisioniee 00padoTKy
MEepCOHATBHBIX JaHHBIX 10 nopy4eHuto [1Ikomnbl, 06s13aH0 co0M0aTh TPUHIUIIBI U TIPaBHIIa
00pabOTKH MEePCOHANBHBIX TaHHBIX, IPEAYCMOTPEHHBIE 3aKOHOM, COOTIOAATh
KOH(HICHIINATBHOCTh MIEPCOHANBHBIX JJAHHBIX, IPUHUMATh HEOOXOAUMBIE MEPHI,
HarpaBJICHHbIC Ha 0OecreueHe BhIMOIHEHUS 0053aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PabOTHHKH, COBEPIIEHHOJIETHUE YUAIIHECs, POJUTEIN HECOBEPIIEHHOIETHUX
y4aluxcs, HHble CyOBEKThI IEPCOHATIBHBIX TaHHBIX (J1aee - CyObeKThl EPCOHANBHBIX

JTAaHHBIX ) 0OSI3aHBI:

1.7.1. B ciywasix, npeaycMOTPEHHBIX 3aKOHOAATENBCTBOM, IIpenocTaBisth Llkone
JIOCTOBEPHBIE NIEPCOHAJILHBIE TAHHBIE.

1.7.2. Ilpu n3MeHeHNH NePCOHANBHBIX JaHHBIX, 00HAPYKEHUH OIIMOOK MJIM HETOUHOCTEH B
HUX He3aMeUINTENRHO coobmars 00 3toM 1lIkorte.

1.8. CyOBeKThI IepCOHaIbHBIX JaHHBIX BIIPABE:

1.8.1. ITomyuaTts nHPOpPMAITHIO, KACAIONTYIOCS 00pa0OTKH CBOMX MEPCOHATBHBIX JaHHBIX,
KpOMeE CTy4aeB, KOTJa TaKoW JJOCTYN OrpaHu4eH (heaepaabHbIMUA 3aKOHAMHU.



1.8.2. TpeboBats ot IlIK0JIBI YTOYHUTE IEPCOHATILHBIE TaHHBIC, OJIOKUPOBATh WX WIIH
YHUYTOXUTH, €CIIU MCPCOHAJIBHBIC NTAHHBIC ABJIAAOTCA HCIIOJIHBIMHA, YCTAPCBIINMU,
HETOYHBIMU, HE3aKOHHO MOJYYEHHBIMH WM HE SIBISIOTCSI HEOOXOIUMBIMHU ISl 3asIBJICHHON
e 00paboTKH.

1.8.3. JlonoaHUTh NepCOHAIbHBIE JaHHBIE OLIEHOUYHOT'O XapaKTepa 3asBICHUEM,
BBIPAKAIOIM COOCTBEHHYIO TOUKY 3PECHUSL.

1.8.4. O6xanoBath neiicTBus wium 6e3neiictare 1LIkobl B yIOIHOMOYEHHOM OpTaHe 1Mo
3alUTe NpaB CyObEKTOB MEPCOHAIBHBIX IaHHBIX WIH B CyJJ€OHOM MOpPSIKE.

2. IIpaBoBble OCHOBAHUS 00Pa0OTKH MEPCOHAIbHBIX JAHHBIX

2.1. [IpaBoBBIMU OCHOBaHHUSIMU 00paOOTKH NMEPCOHANBHBIX aHHbBIX B [1Ikone sBistoTes
YCTaB U HOPMATUBHBIC MTPABOBLIC AKTHI, JJISI HCIIOJITHCHUS KOTOPBIX U B COOTBECTCTBUU C
koTopbimMu 1lIkosna ocymiecTBiasieT 00pabOTKy NEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE:

e TpynoBoil KOJEKC, HHbIE HOPMATUBHBIE MPABOBBIEC AKTHI, COJIEPKAIINE HOPMBI
TPYAOBOTO IPaBa;

e brokeTHBIN KOJIEKC;

e Hanorosemii kogekc;

o ['paxxmaHCKuI KOJEKC;

o (CeMeHHBIN KOJIEKC;

o ®enepanpHbiii 3aK0H OT 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
denepauun» U NPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHUBHBIE IPABOBHIE AKThI;

e COLUHAIBHOE, IEHCUOHHOE U CTPAXOBOE 3aKOHOAATENBCTBO Poccuiickoit
denepanuu;

e 3aKOHOJIATENBCTBO B chepe OE30MacHOCTH, B TOM UHCIIE aHTUTEPPOPUCTUICCKON
3aIIMIICHHOCTH.

2.2. [IpaBOBBIMU OCHOBaHHUSIMU 00paOOTKH MEPCOHANBHBIX NaHHBIX B [1Ikose Takxke
SBJISIIOTCS IOTOBOPBI ¢ (PU3UYECKUMH JIMLIAMHU, 3asBJICHHS (COTJIACHs, JOBEPEHHOCTH)
yYaluxcs U poauTeneit (3aKOHHBIX MPEACTaBUTENCH ) HECOBEPUICHHOIETHUX yUaIIuXcs,
corylacust Ha 00pabOTKy MEePCOHATBHBIX JaHHBIX.

3. Lean 00padoTKH MEePCOHANBHBIX JAHHBIX, X KATETOPUM U NepeYyeHb, KaTeropuu
cy0BbeKTOB, IepCOHAJIbHBIE JaHHbIC KOTOPBIX 00padaTbIBAIOTCS, CIOCO0OBI, CPOKH MX
00padOTKHU U XpaHEHMs, NOPSAJI0K YHHUYTOKEHHUs ePCOHATbHBIX JAHHBIX

1. Hesab 00padoTku: opranu3anus o0pa3oBaTe/JbHOM 1eATeJTbHOCTH 10
o0pa3oBaTeIbHBIM NPOrPAMMAM HAYAJIBLHOT0 001ero, 0CHOBHOI0 001Eero U CpeHero
0011ero oOpa3oBaHus, J10NMOJHUTEIbHBIM 0011€00pa30BaTEeIbHBIM NPOrPaMMaM

Kareropun IIepconasibHbIe JaHHBIE CrennanbHble
JAHHBIX JIAHHBIE
Ilepeuenn e (amunus, UMs, OTUECTBO; CBenieHHs O COCTOSIHUU 370POBbS
TaHHBIX e TIOJ;
e TPaXJaHCTBO;
e JlaTa U MECTO POXKJCHUS;




e u3o0paxenue (portorpadus,
BHJICO);

e TIACTIOPTHBIE TaHHEIC,

e aJpec PEruCTPAIUH 110 MECTY
KUTEIbCTBA;

e ajapec (pakTHYECKOTO
MIPOKUBAHUS;

e KOHTAaKTHbBIC TaHHBIE;

e HWHIUBUIyAIbHBIA HOMED
HAJIOTOTIIATEIIBIINKA;

e CTPaxoBOH HOMEpP
WH/IMBUYaJTHHOTO JIUIICBOTO
cuera (CHUJIC);

e CBeJIeHUS 00 YCIIeBaeMOCTH
o0ydJaroIerocs 1 Ipyrue
CBEJIEHUs1, 00pa3yroImecs B
MpOLIeCCe peann3auu
00pa3oBaTebHON IPOTPAMMBI;

e WHBIC IEPCOHAIBHBIEC TaHHBIC,
MPEOCTaBISIEMBbIC
(U3HYECKUMU JTUIIAMH,
HEOOXOaUMBIE IS
3aKJIFOYCHUS U UCTIOTHCHHUS
JIOTOBOPOB, UCTIOJTHEHUSI HOPM
3aKOHOJATENLCTBA B cepe
oOpazoBaHHs

Kareropun OOyuaromiuecs, ©X pOAUTENHN (3aKOHHBIE TIPEACTABUTEIN)
CcyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHas 00paboTka u 0e3 CpeCTB aBTOMATH3AIMH, B TOM
00paboTKn qucIe:
e TIOJY4YEHHE NEPCOHAIBHBIX JaHHBIX B YCTHON U MUCBMEHHOU
(bopMe HENOCPEACTBEHHO OT CyOBEKTOB NMEPCOHATBHBIX JAHHBIX;
e BHECCHMS NIEPCOHAIBHBIX IaHHBIX B )KyPHAJIbI, PEECTPBI U
MH(POPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKObI.
Cpoku B Teuenue cpoka peanuzanuu o0pa3oBaTeNbHON MPOTrPaAMMBI
00paboTKn
Cpoku B Tedyenue cpoka, yCTaHOBIIEHHOTO HOMEHKJIATYPOM J1€7T B 3aBUCUMOCTH OT
XpaHeHus THUIIA TOKYMEHTA, B KOTOPOM COZEp KATCs IEPCOHAIbHBIC JAHHbBIE
[Topsimox B cootBercTBum ¢ [lopsakoM yHUUTOXKEHUS U 00€3TMUMBAHUS
YHUYTOXKCHHSI | IEPCOHAIBHBIX AaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THIIA HOCUTEISA

MEPCOHATIBHBIX TAHHBIX

2. lenab 00padoTKky: BHINOJHeHUSA QYHKIUH M IOJTHOMOYHIT padoTogaresisi B TPYAOBbBIX
OTHOILIEHUSIX, B TOM 4YHcJIe 00sI3aHHOCTEN M0 OXpaHe TPpyAa




Kareropun
JAHHBIX

[IepconasibHBIE TAaHHBIE

CoenuanbHble
MepPCOHATbHBIC
JIAaHHBIE

buomerpuueckue
IIEPCOHAJIbHBIE
JAHHBIE

Ilepeuenn
JAHHBIX

e (amunus, UMs, OTYECTBO;

e TIOJ;

e TPaXIAHCTBO;

e JlaTa U MECTO POXKJICHUS;

o u3o0paxenue (portorpadus);

e [IaCIOPTHHIC TAHHBIC,

e aJIpeC PETHCTPAINH 110 MECTY
KHUTEIbCTBA;

e anpec paKTHYECKOTO
MIPOKUBAHUS;

e KOHTAKTHBIC JAHHBIE;

e HWHIVBUAYATHHBIA HOMED
HAJIOTOILJIATEIbIINKA;

e CTPaxoOBOW HOMEp
WHIUBUAYATHHOTO JTUIIEBOTO
cuera (CHUJIC);

e cBeneHHS 00 00pa3oBaHUM,
KBaTM(UKAIUH,
npodeccroHanbHOM
MOJITOTOBKE W TIOBBIMICHUH
KBaJTM(DUKAIIHH;

e CEeMEHMHOE IOJ0KECHHUE,
HaJIM4Yue JIeTei, pOJICTBEHHBIC
CBSI3U;

e CBEJEHUA O TPYLOBOU
JESTeTHbHOCTH, B TOM YHUCIIE
HAJIMYKE TOOLIPEHUN,
HarpaxJaeHun u (WIm)
JTMCHIUTUTMHAPHBIX B3bICKAHUH;

e JIaHHBIC O PETUCTpAIUU OpaKa;

e CBEJICHUS O BOMHCKOM yYeTE;

e cBeJeHHS 00 MHBATUIAHOCTH;

e cBeJeHUA 00 yaepKaHuu
ATMMEHTOB;

e CBEJCHHUSA O JJOXOJIE C
MPEIBIIYIIET0 MecTa padoTHI;

e WHBIC IEPCOHAIBHBIC TaHHBIC,
MPEOCTaBISIEMbIC
paboTHUKAaMU B COOTBETCTBUU
¢ TpeOOBaHUSMH TPYIAOBOTO
3aKOHOJATEThCTBA

CBenenus o
COCTOSIHUHA
3I0pPOBBS

N3o6paxenue Ha
dboto u
BUJCO3AIHNCH,
TIOJTyYCHHBIX C
Kamep
HaOJIIOJEeHUS

Kareropun
CcyOBEKTOB

PaboTHuKY, KaHIUIATH HA PaboTy (COUCKATEINN)

CrocoOsn1

ABTOMaTH3MpOBaHHasE 00paboTKa M 06€3 CPEeICTB aBTOMATH3AIIUN, B TOM




o0paboTku

HHUCIIC:

e TIOJyYEHHUE MEPCOHAIBHBIX IaHHBIX B YCTHON U MMCbMEHHOM
(bopMe HENmoCPeICTBEHHO OT CYOHEKTOB MEPCOHATIBHBIX TaHHBIX;

e BHECEHMS NEPCOHATBHBIX JAHHBIX B KypHAJIbI, PEECTPHI U
nH(OpMaLIMOHHBIE CUCTEMBI M TOKyMeHTHI [1Ikobl

Cpoku B TeueHue cpoka A€UCTBUSA TPYLOBOIrO JOroBopa. s KaHIuaaToB — B

00paboTKu TEUEHHUE CPOKa, HEOOXOIUMOTO sl PACCMOTPEHUS KaHIUIATypPhl U
3aKJIFOYEHUS TPYIOBOI'O JOTOBOPA

Cpoku B Tedenue cpoka, yCTaHOBIIEHHOTO HOMEHKJIATYPO J1€71 B 3aBUCUMOCTH OT

XpaHEeHUSs TUIA JOKYMEHTa, B KOTOPOM COJIep>KaTcs IEPCOHAIbHBIE IaHHbIE, B TOM
YHCJIE€ B COCTABE JINYHEIX Aell — 50 net

[Topsnok B cootBercTBuu ¢ [TopsiakoM YHHUTOXKEHUS U 00€3TMUMBAHUS

YHUYTOXKEHHS | IEPCOHANIbHBIX NaHHbBIX [IIKOJIBI B 3aBUCUMOCTH OT THUIIA HOCUTENS

MEPCOHATTBHBIX TaHHBIX

3. Leab 00padoTKU: peanu3amus rpakIaHCKO-MPaBOBbIX 10T0BOPOB, CTOPOHO,
BBITO0NIPUOOpeETaTeIeM WIH NoJIy4aTeaeM KOTOpPbIX aBjsiercs Hlkona

Kareropun IlepcoHanbHbIe TaHHBIC
TAHHBIX
Ilepeuens e (amMunms, UMs, OTUECTBO;
TaHHBIX e TIACIIOPTHBIE NaHHEIC,
e aapec peructpauuu 1 (Wim) GakTUIecKoro NpoKUBaHMS;
e KOHTAKTHBIC JAHHBIC;
e MHAMBHYyaJIbHBII HOMEDP HAJIOIOIIATENbIINKA;
e HOMEp PacyeTHOIO CUETa;
e HOMep 0aHKOBCKOW KapThl,
e MHBIEC IEPCOHATIbHBIE JAHHBIE, IPEJOCTaBIAEMbIE (PU3NUECKUMHU
JUIIaMU, HEOOXOJMMBbIe IS 3aKIIFOYCHUS U UCTIOJTHEHUS
ZOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEpHI, CTOPOHBI IOTOBOPA
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHast 00paboTka u 0e3 CpeCTB aBTOMATH3AIMH, B TOM
00paboTKn qucIe:
e TIOJy4YE€HHE NEPCOHAIBHBIX JaHHBIX B YCTHOM U MUCBMEHHOU
(bopMe HENOCPEACTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX JAHHBIX;
e BHECCHMS NIEPCOHAIBHBIX JaHHBIX B )KyPHAJIbI, PEECTPBI U
MH(pOPMAaLMOHHbBIE CUCTEMBI U JTOKyMEHTHI L1IkoIbI
Cpoku B Tedenue cpoka, HEOOXOIUMOTO JJIs1 HCIIOJIHEHHS 3aKJIIOYEHHOTO JI0OTOBOpPa

00paboTKn




Cpoku B teuenue cpoka, yCTAaHOBIEHHOIO HOMEHKJIATYPOH 1€ B 3aBUCUMOCTH OT
XpaHEHUs TUIA JOKYMEHTa, B KOTOPOM COJEPKATCs IEPCOHANIbHbIE JaHHbIE

[Topsanok B cootBercTBun ¢ [TopsiakoM YHHUTOXKEHHUS U 00€3TMUMBAHUS
YHUYTOXCHUA | ICPCOHAIBHBIX JaHHBIX IITx01BI B 3aBUCUMOCTH OT THIIA HOCUTEIA
MEPCOHANBHBIX JaHHBIX

4. lleanb 00padoTKU: 0o0ecniedyeHUue 0€30MaACHOCTH

Kareropun IlepcoHanbHbIe TaHHBIC

JaHHBIX

[lepeuenn e (amunus, uMs, OTYECTBO;
JaHHBIX e TACIIOPTHLBIC JAHHBIC,

e ajpec perucTpanuu u (Win) GakTUIEeCKOro MpOKHUBAHUS,
e KOHTAKTHBIC JaHHBIC

Kareropun [Tocerutenu Ulkonbl

CyOBEKTOB

CriocoOsr ABToMaTu3upoBaHHast 00paboTka u 6e3 Cpe/CTB aBTOMATH3AIMH, B TOM
00paboTKu qucIie:

e TIOJyYEHHUE NEPCOHAIBHBIX IaHHBIX B YCTHON U MMCbMEHHOU
(bopMe HEMoCPEeICTBEHHO OT CYOHEKTOB MEPCOHAIBHBIX TaHHBIX;

e BHECEHMS NEPCOHATBHBIX JAHHBIX B KyPHAJIbI, PEECTPHI U
nH(OpMaLIMOHHBIE CUCTEMBI M IOKyMeHTHI [1Ikobl

Cpoku B Teuenue nepuoaa HaX0XkKACHUS MIOCETUTEN HA TeppUTOpUH LIKOIIBI
00paboTKu

Cpoku B teueHue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU J€J1 B 3aBUCUMOCTH OT
XpaHEeHUs THUIIA JOKYMEHTA, B KOTOPOM COZAEPKATCA MEPCOHAIBHBIE JAHHBIC, B TOM

guciie MuHUMYM 30 JHEH B OTHOILICHUH 3aliCei KaMep BUACOHAOIIOICHUS

ITopsimox B cootBercTBum ¢ [lopsakoM YHUUTOXKEHUS U 00€3TMUNBAHUS
YHUYTOXKCHHSI | IEPCOHAIBHBIX NaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THIIA HOCUTEISA
[IEPCOHAIIBHBIX TaHHBIX

4. YcioBusi 00padOTKH MEePCOHAIbHBIX JAHHBIX

4.1. llxona ocymecTBsieT cOOp, 3aMKUCh, CHCTEMATH3aIIUIO0, HAKOTUICHHE, XPaHCHHE,
yTouHeHHe (0OHOBJICHHE, U3MEHEHNUE), U3BJICUCHHE, NCIIOJIb30BaHUE, TIepeady
(pactipocTpaHeHue, MPEOCTABICHHE, TOCTYIT), 00e3IMUYnBaHUE, OJOKHPOBAHUE, YIATICHUE 1
YHUYTOXKCHUC IICPCOHATIBHBIX NTAHHBIX B COOTBCTCTBUU C 3aKOHOAATCIILCTBOM O
MEPCOHANBHBIX JAHHBIX U JIOKAIBHBIMU HOPMATUBHBIMU akTamu 11Ikonbl.

4.2. Bce nepconanbhble qannbie lllkona nomaydaer ot cyObekTa MepcoHAIbHBIX IaHHBIX, a B
cllyyasiX, Koraa cyObeKT epCOHaIbHBIX JaHHBIX HECOBEPUICHHOJIETHUH, — OT €r0 poJuTeeH
(3aKOHHBIX MPECTABUTENEN).




4.3. ITomyyenue o 00pabOTKy MEPCOHATBHBIX JJAHHBIX, Pa3pPEIICHHBIX CyOBEKTOM
MEePCOHANBHBIX TAHHBIX JIJIS pacnpocTpanenus, [1Ikona ocymiecTBiseT ¢ coOI0ieHreM
3alpETOB U YCIOBUM, IPETYCMOTPEHHBIX 3AKOHOM.

4.4. lllkona oO6pabaThIBacT NMEPCOHATBHBIC TAHHBIC:

e 0€3 HCIONIB30BAHMSI CPEICTB ABTOMATH3AINH;
e C HCIOJIb30BAaHUEM CPEJICTB aBTOMATH3AIMH B IIPOrpaMMax U WH()OPMAITMOHHBIX
cucteMmax: «bAPCy», «CBUC», ACY PCO, «cKAKCUOMAYy, ®I'YIC «Mos mikona.

XpaHeHHE NIEPCOHAIbHBIX JAHHBIX:

4.5.1. llIxona XpaHUT NEPCOHATbHBIC JaHHBIC B TCUEHUE CPOKA, HEOOXOTUMOTO JIJIst
JOCTHKEHUS Lieel X 00paboTKH, a JOKYMEHTBI, COJepIKaLIe IEPCOHATIbHBIE JTaHHbIE, — B
TE€YEHUE CPOKA XPaHEHUs JOKYMEHTOB, IIPEIyCMOTPEHHOIO HOMEHKJIATYPOU J€EJ, C y4eTOM
apXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. TlepcoHanbpHbIe TaHHBIC, 3aUKCUPOBAHHBIC HA OYMaKHBIX HOCUTENAX, XPAHITCS B
3anupaemMbIx mkadax 1100 B 3aMPaeMbIX TOMEUIEHUSIX, JOCTYI K KOTOPBIM OIpaHUYEH.

4.5.3. TlepconanbHbIC TaHHBIE, 00pabaThIBaEMbIC C UCITOJIH30BAHUEM CPEICTB
aBTOMAaTu3aluu, XpaHATCA B TAKOM IOPAAKEC U HA YCIIOBUAX, ‘ITOGBI HUCKIOYUTH
HEMPaBOMEPHBIN WM CIyYalHbIN JOCTYI K HUM, YHUUYTOXEHHUE, U3MEHEHUE, OJIOKUPOBaHuE,
KOIMPOBaHUE, MPEAOCTABICHUE, PACTIPOCTPAHEHUE TIEPCOHATBHBIX JAHHBIX, & TAKXKE UHbIE
HEMpaBOMEpHbIE ACUCTBHSI B OTHOLLIEHUH NTEPCOHATIBHBIX TaHHBIX.

4.6. JIuua, OTBETCTBEHHBIE 32 00pabOTKy NMepCOHATIBHBIX JaHHBIX B I1IKkoJe, mpekpamaioT ux
00pabaThIBaTh B CJIECIYIONMINX CIIydasx:

e JIOCTUTHYTHI 1eJid 00pabOTKU NEPCOHANIbHBIX JaHHbIX;
e HCTEK CPOK JICHCTBUS COTJIacusi Ha 00pabOTKY NMEePCOHATBHBIX JaHHBIX;
e OTO3BaHO corjacue Ha 00pabOTKy NMEePCOHAbHBIX JIAHHBIX;
e 00paboTKa MepCcoOHAIBHBIX JAHHBIX HETIPABOMEPHA.
4.7. Ilepenaua nepcoHaIbHBIX JaHHBIX:
4.7.1. llIxona o6ecreynBaeT KOHPUIACHINATBHOCTD TEPCOHABHBIX JTAHHBIX.
4.7.2. lllxona nepegaeT nepcoHaabHbIC JAHHBIE TPETHUM JIMIAM B CJICIYIOUIUX CIIydasx:
e CYOBEKT MEPCOHATBHBIX IaHHBIX JaJl COrJIacke Ha Mepeaady CBOMX JIaHHBIX;
e TIepenaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHO/IATENILCTBA

B paMKaX yCTaHOBJICHHOW MPOLEAYPHI.

4.7.3. lllkona He OCYIIECTBISAET TPAHCIPAHUYHYIO IIEpeIady IEPCOHATBHBIX JaHHbIX.



5. AkTyanu3anus, HcnpaBjieHue, yaajleHHe 1 YHHUTOKeHHe NePCOHATbHBIX JaHHBIX,
OTBETHI HA 3aNPOCHI CYObEKTOB MEPCOHAIbHBIX JAHHBIX

5.1. B ciydae npenoctaBieHus CyOBbEKTOM MEPCOHAIBHBIX IaHHBIX, €r0 3aKOHHBIM
IPECTaBUTENIEM (PAKTOB O HEMOIHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX HJIM HE3AKOHHO
MOJTyYCHHBIX IEPCOHANBHBIX JaHHBIX [lIKoa akTyanu3upyer, UCTIpaBIIseT, OJIOKUpPYET,
yAaJIsieT WIK YHUYTOXKAeT UX U YBEJIOMJISIET O CBOMX JAEHCTBHAX CyObEKTa MEPCOHAIBHBIX
JAHHBIX.

5.2. Ilpu nocTmxeHuu 1ennei 00paboTKH MePCOHAIBHBIX JaHHBIX, a TAKXKE B CIIy4ae OT3hIBA
CyOBbEKTOM MEePCOHATBHBIX JJAHHBIX COTJIacCHsl Ha 00pabOTKy MepCOHATbHBIX JAHHBIX
MepCOHANbHBIE TaHHBIE MMOAJIEKAT YHUUTOKEHHUIO, €CIIM HHOE HE MTPElyCMOTPEHO 1I0TOBOPOM,
CTOPOHOH, MoJTydaTesieM (BbIroI0NprHoOpeTaTeseM) o KOTOPOMY SIBISETCS CyOBEKT
MEePCOHANBHBIX TaHHBIX.

5.3. YHUYTOXKEHNE JOKYMEHTOB (HOCUTEJNECH ), COACpIKAIINX IMEPCOHATBHBIC TaHHEIC,
MMPOU3BOJUTCA B COOTBETCTBUU C HOpH,Z[KOM YHUYTOXKCHUA U 06€3JII/I‘II/IB3.HI/I$I NEpCOHATBbHBIX
naHHbIX [1IKOJbI B 3aBUCMMOCTH OT TUIIA HOCUTEJIS MIEPCOHATBHBIX JAHHBIX, B TOM UHCIIe
MyTeM M3MEeNbUYCHUS Ipeepe, CTUPAHUs WM (OPMAaTUPOBAHHS FIEKTPOHHOT'O HOCUTEIIS.

5.7. Io 3ampocy cyObeKTa MepcoOHANBHBIX JAHHBIX WM €r0 3aKOHHOTO MPEICTABUTENS
[Ikona cooburaer emy nHGOpMaIUio 00 00paboOTKe MePCOHATBHBIX JaHHBIX CyObEKTa B
CPOKH U B TIOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOM.
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